Blackboard Collaborate User Guide for Students
The following screenshots are simple guides on how to use Blackboard Collaborate from a Students
point of view. Please note that there is also a Tutorial available when you first log in which may too
be of benefit to ensure your user experience is a positive one.

1
When you log on to your Course on
Canvas, click on the link for
online/virtual classroom.
Here you will find the Blackboard
Collaboration Assignment

2
Click on the link for the tutor who is holding your lesson

3

Click on Join Session

4
The following will open in a new tab, here it will test your audio and camera is working.
If you don’t have a camera, just skip that part.

5

You will get the option to view a Blackboard Collaboration Tutorial.
7
You can do so, or you can view this at a later stage.
To view it at a later stage, just click on the Menu Button at the top left
hand corner of the page and click on the Tell me about Collaborate
option

You can also
give Feedback
by opening the
Collaborate
Panel and
using the Chat.

6

If you click on your Status Button the following box will appear. Here you can inform your
tutor of any quick Feedback by clicking on any of the options.

7

The other options beside your Status Button allows you to turn your
Audio and Camera on and off. You also have the Raise hand option
which notifies your tutor of any queries you may have. The Poll option
will appear along the panel as well if you teacher has added one in for
you to participate in.

Here you can see
all participants.

8

Here you can see when the Raise
hand option is selected, it shows up
in the Attendees panel.

9

You can ask questions during the presentation via the Chat
Panel.
Do so by clicking on the Chat icon at the bottom of the screen.
Then click on the Everyone option, or if you want to ask a
certain person a question, search for their name at the top.

10

Here you can see the Chat conversation and take part.

